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Notification to Complainant 
 
Date [DD_Month_YYYY] 
 
 

Case reference [CICYYY-XXX] 
 
 
 
Dear Mr / Ms [insert name] 

On [insert date] your complaint directed against [insert subject members name] 
having met the requirements of Bylaws (BL) 89.1 has been passed onto the Complaint 
Investigation Committee (CIC). 
 
This notification is to advise you that: 
 

1. An investigation into your allegations has been initiated, 
2. You may be contacted to provide further information, 
3. The person against whom your allegations are directed will be contacted and 

made aware of your identity and the nature of the allegations, 
4. Once the investigation has been completed you will be notified of the CIC’s 

decision (BL 95.1 (b)). 
5. If you disagree with the final decision you have the right under Bylaw 95.2 and 

97.2 to appeal to the Board in accordance with Division 11.5 of the Bylaws. 
6. No further action is required from you at this point. 

 
 
 
 
 
Sincerely, 
 
Rupert Wedgwood 
780 931 2456 Mobil 
Rupertw@telusplanet.net email 
 
[Complaints Investigation Committee Chair Name]  
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